Microsoft Outlook 2002

1. Click on Tools Option and then email accounts.
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2. Select view or change exiting account
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3. Select email account and click on change.

E-mail Accounts

E-mail Accounts
‘fou can select an account and change its settings or remove it.

COutlook processes e-mail For these accounts in the following order:

]T DE | Change. .. ]
POP{SMTF (Default)
Add...
Remove

Deliver new e-mail to the Following location:
Personal Folders :_J Mew Qutlook Data File, ., ]
¢ Back I Finizh ] Cancel




3. Under server information change the following details

E-mail Accounts

Internet E-mail Settings {POP3)

User Information

Each of these settings are required to get wour e-mail account warking. @

Wour Marne: ]test

E-mail Address: |zen12345@zen.cu.uk

Logon Information

User hame: |zen12345

Password: ]********

v Remember passwiord

[ Log on using Secure Password
Suthentication (SP&)

Server Information

Incoming mail server (POP3): pop3.nettel.net.nz

Dukgoing rmail server (SMTP):

smtp.compassnet.co.nz

Tesk Settings

after Filling out the information on this screen, we
recommend you kest your account by clicking the button
below. (Requires network connection)

Tesk account Settings ...

More Settings ...
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Incoming mail server (POP3) — pop3.nettel.net.nz
Outgoing mail server (SMTP)-smtp.compassnet.co.nz

Click next and finish




